
F FORMAL PROCUREMENT CHECKLIST 
 Terms and information regarding Formal Procurement  

are listed in the Procurement Plan 
 

 
FORMAL PROCUREMENT REQUIREMENTS  
 
___ Newspaper Advertisement (all formal bids) newspaper advertised:        
 
___ Solicitation sent to a minimum of 2 vendors   

 
Vendor 1:        

                                                                                                    
       Vendor 2:        

 
Vendor 3:        
 

 
___ Evaluation criteria for RFP. An RFP is awarded based on overall scoring. The evaluation scoring  
       should be given with the solicitation. PRICE must be given the most points. Other items scored on  
       can be – Experience/references, Diversity in products and/or services, Quality of products, Cost &  
       Performance Bonds, Personnel Management, Business Practices, Accounting and Reporting  
       systems, and Service Capability plan are examples of how an RFP can be evaluated. (IFB/Sealed  
       Bids are awarded lowest price only. No other factors can determine the award) 
 
 
FORMS & CLAUSES 
 
___ Buy American information (All Food & Milk contracts) 
 
___ USDA Equal Opportunity information (contracts $10,000 or more) 
 
___ Termination for Cause information (contracts $10,000 or more) 
 
___ Clean Water Act provision (contracts $150,000 or more) 
 
___ Contract work Hours and Safety Standards Act (contracts $2,500 or more) 
 
___ Nonkickback Affidavit (Purchase orders over $25,000) 
 
___ Davis-Bacon information (Construction contracts $2,000 or more) 
 
___ Debarment & Suspension form (all contracts) 
 
___ Byrd Anti-Lobbying form (contracts $100,000 or more) 

 



FORMAL PROCUREMENT CLAUSES 
Appendix A to Part 3019—Contract Provisions 

 
Equal Employment Opportunity—All contracts shall contain a provision requiring compliance with E.O. 11246, 
“Equal Employment Opportunity,” as amended by E.O. 11375, “Amending Executive Order 11246 Relating to 
Equal Employment Opportunity,” and as supplemented by regulations at 41 CFR part 60, “Office of Federal 
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.” 
 
Copeland “Anti-Kickback” Act (18 U.S.C. 874 and 40 U.S.C. 276c)—All contracts and subgrants in excess of 
$2000 for construction or repair awarded by recipients and subrecipients shall include a provision for compliance 
with the Copeland “Anti-Kickback” Act (18 U.S.C. 874), as supplemented by Department of Labor regulations 
(29 CFR part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part 
by Loans or Grants from the United States”). The Act provides that each contractor or subrecipient shall be 
prohibited from inducing, by any means, any person employed in the construction, completion, or repair of public 
work, to give up any part of the compensation to which he is otherwise entitled. The recipient shall report all 
suspected or reported violations to the Federal awarding agency. 
 
Davis-Bacon Act, as amended (40 U.S.C. 276a to a-7)—When required by Federal program legislation, all 
construction contracts awarded by the recipients and subrecipients of more than $2000 shall include a provision 
for compliance with the Davis-Bacon Act (40 U.S.C. 276a to a-7) and as supplemented by Department of Labor 
regulations (29 CFR part 5, “Labor Standards Provisions Applicable to Contracts Governing Federally Financed 
and Assisted Construction”). Under this Act, contractors shall be required to pay wages to laborers and 
mechanics at a rate not less than the minimum wages specified in a wage determination made by the Secretary 
of Labor. In addition, contractors shall be required to pay wages not less than once a week. The recipient shall 
place a copy of the current prevailing wage determination issued by the Department of Labor in each solicitation 
and the award of a contract shall be conditioned upon the acceptance of the wage determination. The recipient 
shall report all suspected or reported violations to the Federal awarding agency. 
 
Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333)—Where applicable, all contracts 
awarded by recipients in excess of $2000 for construction contracts and in excess of $2500 for other contracts 
that involve the employment of mechanics or laborers shall include a provision for compliance with Sections 102 
and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333), as supplemented by 
Department of Labor regulations (29 CFR part 5). Under Section 102 of the Act, each contractor shall be 
required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 
hours. Work in excess of the standard work week is permissible provided that the worker is compensated at a 
rate of not less than 11⁄2 times the basic rate of pay for all hours worked in excess of 40 hours in the work week. 
Section 107 of the Act is applicable to construction work and provides that no laborer or mechanic shall be 
required to work in surroundings or under working conditions which are unsanitary, hazardous or dangerous. 
These requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. 
 
Rights to Inventions Made Under a Contract or Agreement—Contracts or agreements for the performance of 
experimental, developmental, or research work shall provide for the rights of the Federal Government and the 
recipient in any resulting invention in accordance with 37 CFR part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” 
and any implementing regulations issued by the awarding agency. 
 
Clean Air Act (42 U.S.C. 7401 et. seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), 
as amended — Contracts and subgrants of amounts in excess of $100,000 shall contain a provision that 
requires the recipient to agree to comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251 et seq.). Violations shall be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 
 
 
 



Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors who apply or bid for an award of $100,000 or 
more shall file the required certification. Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer 
or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a 
member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 
U.S.C. 1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection 
with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the recipient. 
 
Debarment and Suspension (E.O.s 12549 and 12689)—All parties doing business with the Department of 
Agriculture should consult the Department's regulations for debarment and suspension found at 7 CFR 3017. No 
contract shall be made to parties listed on the General Services Administration's List of Parties Excluded from 
Federal Procurement or Nonprocurement Programs in accordance with E.O.s 12549 and 12689, “Debarment 
and Suspension.” This list contains the names of parties debarred, suspended, or otherwise excluded by 
agencies, and contractors declared ineligible under statutory or regulatory authority other than E.O. 12549. 
Contractors with awards that exceed the small purchase threshold shall provide the required certification 
regarding its exclusion status and that of its principal employees 
 
 
 
 
 

 



NONKICKBACK AFFIDAVIT FORM

STATE OF OKLAHOMA )
) SS

COUNTY OF    )

The undersigned (architect, contractor, supplier, or engineer), of lawful age, being fi rst duly sworn, on 
oath says that this contract (purchase order) is true and correct.  Affi  ant further states that the (work, 
services, or materials) will be (completed or supplied) in accordance with the plans, specifi cations, 
orders, or requests furnished the affi  ant.  Affi  ant further states that he or she has made no payment, 
directly or indirectly, to any elected offi  cial, offi  cer, or employee of the SFA or technology center 
SFA, of money or any other thing of value to obtain or procure the contract or purchase order.

Attested to before me this day of , 
.

(Contractor, Supplier, Engineer, or Architect)

Vendor/Company Name

Notary Public (or Clerk or Judge)

My Commission Expires:

P-75



SUSPENSION AND DEBARMENT CERTIFICATION 

Certification Regarding Debarment, Suspension, 
Ineligibility, and Voluntary Exclusion—Lower-Tier 

Covered Transactions 

This certification is required by the regulations implementing Executive Orders 12549 and 12689, 
Debarment and Suspension, Title 2 CFR, §180, as adopted and modified by USDA regulation at 2 
CFR §417, Responsibilities of Participants Regarding Transactions. 

Before completing certification, read instructions on reverse. 

1. The prospective lower-tier participant certifies, by submission of this proposal, that neither
it nor its principals are presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any federal
department or agency.

2. Where the prospective lower-tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Organization Name PR/Award Number or Project Name 

Name(s) and Title(s) of Authorized Representative(s) 

 Signature(s)  Date 



INSTRUCTIONS FOR SUSPENSION AND 
DEBARMENT CERTIFICATION 

1. By signing and submitting this form, the prospective lower-tier participant is providing the certification
set out on the reverse side in accordance with these instructions.

2. The certification in this clause is a material representation of fact upon which reliance was placed
when the transaction was entered into. If it is later determined that the prospective lower-tier
participant knowingly rendered an erroneous certification, in addition to other remedies available to
the federal government, the department or agency with which this transaction originated may pursue
available remedies, including suspension and/ or debarment.

3. The prospective lower-tier participant shall provide immediate written notice to the person to which
this proposal is submitted if at any time the prospective lower-tier participant learns that its
certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower-tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and Coverage sections of rules
implementing Executive Order 12549. You may contact the person for which this proposal is
submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower-tier participant agrees by submitting this form that, should the proposed
covered trans- action be entered into, it shall not knowingly enter into any lower-tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by the department or agency with
which this transaction originated.

6. The prospective lower-tier participant further agrees by submitting this form that he or she will
include this clause titled Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary
Exclusion—Lower-Tier Covered Transactions, without modification, in all lower-tier covered
transactions and in all solicitations for lower-tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower-tier covered transaction that is not debarred, suspended, ineligible, or voluntarily excluded
from the covered trans- action, unless it knows that the certification is enormous. A participant may
decide the method and frequency by which it determines the eligibility of its principles. Each
participant may, but is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and
information of a participant are not required to exceed that which is normally possessed by a
product’s person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a
covered trans- action knowingly enters into a lower-tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the federal government, the department or agency with
which this transaction originated may pursue available remedies, including suspension and/or
debarment.



LOBBYING CERTIFICATION 

Submission of this certification is a prerequisite for making or entering into this transaction and is 
imposed by Section 1352, Title 31, U.S. Code. This certification is a material representation of fact 
upon which reliance was placed when this transaction was made or entered into. Any person who fails 
to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $150,000 for each such failure. 

The undersigned certifies to the best of his her knowledge and belief, that: 

1. No federal appropriated funds have been paid or will be paid by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of a federal contract, the making of a
federal grant, the making of a federal loan, the entering into a cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of a federal contract, grant, loan,
or cooperative agreement.

2. If any funds other than federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employ- ee of Congress, or an employee of a Member of Congress in
connection with this federal grant or cooperative agreement, the undersigned shall complete and
submit Standard Form LLL, Disclosure Form to Report Lobbying, in accordance with its
instructions.

3. The undersigned shall require that the language of this certification be included in the award
documents for all covered subawards exceeding $100,000 in federal funds at all appropriate
tiers and that all subrecipients shall certify and disclose accordingly.

Name/Address of Organization 

Name/Title of Submitting Official 

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts, Exceeding 
$100,000 in federal funds. 

 Signature  Date 



STANDARD FORM-LLL DISCLOSURE OF LOBBYING ACTIVITIES 
APPROVED BY OMB 

COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 
31 U.S.C. 1352 

(SEE REVERSE FOR PUBLIC DISCLOSURE) 

1. Type of Federal Action:
a. Contract
b. Grant
c. Cooperative Agreement
d. Loan
e. Loan Guarantee
f. Loan Insurance 

2. Status of Federal Action:
a. Bid/Offer/Application
b. Initial Award
c. Postaward 

3. Report Type:
a. Initial Filing

b. Material Change
For Material Change Only: 

Year  Quarter 
Date of Last Report 

. Name and Address of Reporting Entity: 

 Prime Subawardee 
Tier   , if known: 

Congressional District, if known: 

5. If Reporting Entity in No. 4 Is Subawardee, Enter Name
and Address of Prime:

Congressional District, if known: 

6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable: 

8. Federal Action Number: (if known) 9. Award Amount: (if known)

$ 

10. a. Name and Address of Lobbying Entity: (if individual,
last name, first name, MI)

b. Individual Performing Services: (including address if
different from No. 10a) (last name, first name, MI)

11. Amount of Payment: (check all that apply)

$ 

 Actual Planned 

13. Type of Payment: (check all that apply)
a. Retainer
b. One-Time Fee
c. Commission
d. Contingency Fee
e. Deferred
f. Other: (specify) 12. Form of Payment: (check all that apply)

a. Cash Nature 
b. In-kind (specify) Value  

14. Brief Description of services performed or to be performed and date(s) of service, including officer(s), employee(s), or
member(s) contracted for payment indicated in Item 11:

(Attach Continuation Sheets if necessary) 

15. Continuation Sheets Attached: Yes No 
16. Information requested through this form is authorized by Title 31 U.S.C.
§1352. This disclosure of lobbying activities is a material representation of fact
upon which evidence was placed by the above when this transaction was made
or entered into. This disclosure is required pursuant to 31 U.S.C. §1352. This
information will be reported to the Congress semiannually and will be available 
for public inspection. Any person who fails to file the required disclosures shall
be subject to a civil penalty of not less than $10,000 and not more than
$150,000 for each such failure.

Signature:  

Print Name:  

Title: 

Telephone Number: 

Date: 

Federal Use Only: Authorized for Local Reproduction 



INSTRUCTIONS FOR COMPLETION OF SF-LLL, 
DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime federal recipient, at the initiation or 
receipt of a covered federal action or a material change to a previous filing, pursuant to Title 31 U.S.C. §1352. The filing of a form 
is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with a covered federal action. Use a Continuation Sheet for additional information if the space on the 
form is inadequate. Complete all items that apply for both the initial filing and material change report. Refer to the implementing 
guidance published by the Office of Management and Budget (OMB) for additional information. 

1. Identify the type of covered federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered
federal action.

2. Identify the status of the covered federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the information
previously reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted
report by this reporting entity for this covered federal action.

4. Enter the full name, address, city, state, and zip code of the reporting entity. Include Congressional district, if known.
Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward
recipient. Identify the tier of the subawardee; e.g., the first subawardee of the prime is the first tier. Subawards include, but are
not limited to, subcontracts, subgrants, and contract awards under grants.

5. If the organization filing the report in Item 4 checks Subawardee, then enter the full name, address, city, state, and zip code
of the prime federal recipient. Include Congressional District, if known.

6. Enter the name of the federal agency making the award or loan commitment. Include at least one organizational level below
agency name, if known. For example: Department of Transportation, United States Coast Guard.

7. Enter the federal program name or description for the covered federal action (Item 1). If known, enter the full Catalog of
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate federal identifying number available for the federal action identified in Item 1; e.g., Request
for

Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award    
 number; the application/ proposal control number assigned by the federal agency. Include prefixes; e.g., RFP-DE-90-001. 

9. For a covered federal action where there has been an award or loan commitment by the federal agency, enter the federal
amount of the award/loan commitment for the prime entity identified in Item 4 or Item 5.

10. a. Enter the full name, address, city, state, and zip code of the lobbying entity engaged by the reporting entity identified in
Item 4 to influence the covered federal action. 

b. Enter the full name of the individual performing services, and include full address if different from 10a. Enter last name, first
name, and middle initial (MI).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the
lobbying entity (Item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes
that apply. If this is a material change report, enter the cumulative amount of payment made or planned to be made.

12. Check the appropriate item. Check all items that apply. If payment is made through an in-kind contribution, specify the
nature and value of the in-kind payment.

13. Check the appropriate box. Check all boxes that apply. If Other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform,
and the dates of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with
federal officials. Identify the federal officials or employees contacted or the officers, employees, or Members of Congress that
were contacted.

15. Check whether Continuation Sheets are attached.

16. The certifying official shall sign and date the form, print his or her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing 
instructions, searching data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 
Send comments regarding the burden estimate or any other aspect of collection of information, including suggestions for reducing this 
burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503. 
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